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Leamington CP School is fully committed to the promotion of children’s well being and safeguarding them from significant harm. Where there are concerns that a child is, or may be at risk, the needs of the child are paramount. We believe that all children have the right to feel safe and protected from harm in an environment, which values and respects each child as an individual. Safeguarding and promoting the welfare of children is defined as:





protecting children from maltreatment;


preventing impairment of children’s health or development; and


ensuring that children are growing up in circumstances consistent with     the provision of safe and effective care; and


undertaking that role so as to enable those children to have optimum life chances and to enter adulthood successfully.





Child protection is a part of safeguarding and promoting welfare. This refers to the activity that is undertaken to protect specific children who are suffering, or are likely to suffer, significant harm.’





						Working Together, DSCF 2010


This policy relates to the following policies:


Child Protection, Good Behaviour, Anti Bullying, Health and Safety, Harassment and Discrimination, Whistleblowing, Positive Handling, Equal Opportunities, Looked After Children, P.S.H.E, Medical, Managing Allegations Against Staff, Staff Code of Conduct, Violence and Abuse and Sex and Education Policy.





The procedures and guidance comply with those approved by the Liverpool Safeguarding Children Board.





1. Staff employment and volunteer recruitment


Staff employment and volunteer recruitment will include the following:


All staff/volunteers will be subject to Criminal Records Bureau enhanced disclosure to ensure their suitability to work with children before they start work at the school.


A Single Record of checks on staff will be updated and kept by the Head Teacher. Those without a current CRB enhanced disclosure will be asked to sign the Screening Document.





The Child Protection Co-ordinator is Clare Draper. Deputy is the Head Teacher- Nicola Simcoe. Child Protection Governor is Alma Shaw.





Co-ordinator’s role and responsibilities:


To ensure all staff are aware of the importance of adhering to child protection plans for individual children.


To ensure all staff  know what to do if they suspect a child is being abused .


To provide opportunities for staff to continually develop their knowledge and understanding through training.


Provide specialist input into the planning of the content and delivery of P.S.H.E/ SEAL curriculum.


Attend regular appropriate training courses. 


To liaise with other agencies in accordance with the information sharing protocol.


To ensure parents/carers are informed of the school’s procedures prior to admission 


and throughout the child’s time at our school.


To keep clear, accurate, confidential records and documentation of events.


To develop a mutually trusting and supportive partnership with parents.


Make referrals and maintain good record keeping.


In the event of a member of staff having a child protection concern about a pupil, s/he will immediately inform the CPC and record accurately (including date and signature) the events giving rise to the concern. Staff must not question the child beyond clarifying what is being said.


The record will be kept in a locked cupboard. The co-ordinator will assess the situation and decide what course of action needs to be taken. The welfare of the child is paramount and this overrides the need for confidentiality. This may mean breaching other rules at Leamington.


The co-ordinator will work closely with our Learning Mentors – Iris Kelleher and Steve Harper to provide Pastoral support for our children , if this is the course of action that is deemed necessary ie: Curriculum support through Circle Time/ Keeping Safe.


The Learning Mentors will represent our school at Child Protection Conferences if the co-ordinator or Head Teacher is not able to attend.


Safeguarding and Child Protection Training, for all school staff, will be updated annually.





3. Staff’s role and responsibilities:


To continually develop their own knowledge and understanding of child protection procedures.


To inform co-ordinator/ headteacher of any indicators of abuse or neglect


To provide clear, accurate reports.


To develop a mutually trusting and supportive relationship with parents/carers


Be aware of signs and symptoms of abuse


Staff to monitor changes of behaviour patterns eg: being withdrawn, upset, aggressive.


All staff members will maintain strict confidentiality in respect of information conveyed to them by parents, colleagues and other professionals. In some circumstances however, the safety and welfare of a child dictates that information should be shared without the consent of parents/carers.


Volunteers and long term staff new to the school and governors will be made aware that Leamington Community Primary School has a Child Protection Policy, a Code of Behaviour and a Screening Document that they must read and sign.


Each class teacher will be responsible for making volunteers aware (people they have invited into the school) of this information.


Volunteers will not be left alone with a child.


Staff will actively Safeguard children by:


Talking to them about keeping safe,  through the curriculum


In the playground- talk about keeping away from the fence, not talking to people that they do not know


Report anything, that would be considered a risk within the school environment, to the co-ordinator /headteacher /caretaker when necessary.


Risk assess activities in or out of school prior to doing them








4. Making a referral


In the event of an incident/allegation,  should the co-ordinator/ headteacher consider that a child is at risk of significant harm as defined under the 1989 Children Act, a referral will be made to Careline on 233 3700.


Referrals should include:


Date of referral


Name of referrer/ Signature


Name and d.o.b. of child


Child’s address and relevant phone numbers


Name and d.o.b. of siblings


Name and d.o.b. of parents/ carers/ guardians


Nature of the concern and full description of injuries and/ or statements by the child or any other parties. All information should be factual. If giving an opinion it must be clearly stated that it is opinion.


Name, d.o.b. and address of alleged perpetrator.





Referrals can be made verbally but then must be followed up on a Multi-Agency Referral Form (accessed via � HYPERLINK http://www.liverpool.gov.uk/Health ��http://www.liverpool.gov.uk/Health� and social care/Social services/Careline/index.aspwww.liverpool.gov.uk





Click on Health and Social Care (left hand column)


Click on Social Services (left hand column)


Click on Careline (left hand column)


Form and guidance is down the page





The completed referral should be faxed to the central advice and duty team or emergency duty team within 48 hours. Referrals should include the CAF form, completed by the lead professional, if there is one.


All referrals should be made in consultation with parents/carers unless this would place a child at increased risk of significant harm. It is expected that if a referral is made without speaking to parents/carers first, the referrer informs the parent/carer that a referral has been made and why.


A copy of the referral must be placed in the child’s file.





This policy has been discussed and adopted by all school staff at Leamington CP School: 


18th October 2011





5.Allegations against Adults who work with children


All allegations of abuse or maltreatment of children by a staff member, student or volunteer must be taken seriously and treated in accordance with consistent procedures that have been developed by the Liverpool Safeguarding Board.





The scope of the procedure is not limited to allegations involving significant harm or risk of harm to a child. It should be used in respect of all cases where it has been alleged that a person has:


Behaved in a way that has or may have harmed a child


Committed a criminal offence against a child


Behaved towards a child that deems them inappropriate to work with children





Should any allegations of abuse be made against any staff member or volunteer of Leamington CP School the Child Protection Co-ordinator must contact Careline on 233 3029 or Paul Fillis (Local Authority Designated Officer re: allegations) to gain advice on next steps. If the concern /allegation is against the Child Protection Co-ordinator/ Head teacher the concern/allegation should be reported to the Chair of Governors





A decision will be made by the lead person as to whether the staff member is to remain on the premises.





Ofsted  must be informed (on 03001231231) of any allegations or concerns against a member of staff working in a registered premises re: abuse against a child, a member of staff, student or volunteer, or any abuse that is alleged to have taken place on the premises or during a visit or outing.





All information is to remain confidential and must not be shared with the staff member concerned or other staff.





For further information about procedures please refer to: Allegations of abuse by an Adult working with Children











